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Introduction 

The purpose of the Freedom of Information Act 1992 (WA) (FOI Act) provides for access to documents 
held by state and local government agencies. The department of local government and communities 
takes its obligations under the act seriously and is committed to complying with the aims of the act.  
The aims of the Freedom of Information Act 1992 (WA) are to:  
 

• enable the public to participate more effectively in governing the State; and  

• make the persons and bodies that are responsible for State and local government more 
accountable to the public.  

 
They are to be achieved by:  

• creating a general right of access to State and local government documents; 

• providing means to ensure that personal information held by State and local governments is 
accurate, complete, up to date and not misleading; and  

• requiring certain documents concerning State and local government operations be made 
available to the public.  

 
This document has been prepared by the Shire of Tammin to satisfy Part 5 of the Freedom of 
Information Act 1992, and is correct as of July 2026. Copies of this document may be obtained from:  
 

Shire of Tammin 
Administration Office 
1 Donnan Street  
Tammin WA 6409 
Telephone:  (08) 9637 0300 
Email:  admin@tammin.wa.gov.au 

Further information can be provided, from the Shire of Tammin Administration Office, Monday – Friday 
between 8:30am – 4:00pm or via the Shire’s website www.tammin.wa.gov.au 

 

mailto:admin@tammin.wa.gov.au
http://www.tammin.wa.gov.au/
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Strategic Community Plan  
The Shire of Tammin's Strategic Community Plan 2017-2027 outlines the strategic priorities of 
Council to address the community's long-term vision for the Shire, "A place for People, a Place for 
Community". 
 
Tammin as a community is vibrant and active, inclusive and welcoming, a community where people 
are treated equally and feel safe. The Shire's aim is to sustain and build local area capacity through 
employment and strengthen community development. 
 
The aspiration of the community in pursuit of the Shire's vision, as identified through consultation 
with the community during the formation of the Strategic Community Plan has been categorised in 
six (6) strategic result areas as detailed on the following page. Each of these areas have multiple 
objectives the community desires to see achieved. It is the Shire's accompanying Corporate Business 
Plan that details the actions the Shire of Tammin will undertake to achieve the objectives defined 
under each of the strategic result areas of the Strategic Community Plan. 
 
The six (6) strategic result areas outlined in the Shire of Tammin's Strategic Community Plan 2017-2027 
that are the focus of the Shire of Tammin's pursuit to be "A Place for People, a Place for Community". 
 

1) Social / Community: Grow and sustain the population through planned provision of services. 
Maintain the sense of community which is inclusive and welcoming for all. 

2) Environment: Provide leadership and promote local regional sustainability principles and 
practices. Enhance local natural areas and open spaces. 

3) Housing & Facilities: Our local area will be maintained through the provision of housing and 
employment choices for all ages, whilst protecting our viable farmland. 

4) Economic Development: Strengthen local business and employment capacity. Support and 
encourage sustainable business growth. 

5) Infrastructure & Transport: Our local town, amenities and facilities will be maintained and 
enhanced, ensuring that our town is one that community loves to be in and is proud of. 

6) Civic Leadership: Our Councillors and community leaders have a vision, are accessible, act with 
transparency and integrity, and act in good faith on behalf of their constituents. 

Legislative Framework 
The Shire of Tammin is established under the Local Government Act 1995 and has the responsibility for 
the administration of this Act within the Shire. The Shire is wholly or partly responsible for administering 
a wide range of legislation, including the following statutes and their subsidiary legislation:  

• Animal Welfare Act 2002  

• Building Act 2011  

• Bush Fires Act 1954  

• Caravan Parks and Camping Grounds Act 1995  

• Cat Act 2011  

• Cemeteries Act 1986  

• Conservation and Land Management Act 1984  

• Control of Vehicles (Off Road Areas) Act 1978 

• Dangerous Goods Safety Act 2004  

• Disability Services Act 1993  

• Dividing Fences Act 1961  

• Dog Act 1976  

• Emergency Management Act 2005  
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• Environmental Protection Act 1986  

• Equal Opportunity Act 1984  

• Fire and Emergency Services Act 1998  

• Fines, Penalties and Infringement Notices Enforcement Act 1994  

• Freedom of Information Act 1992  

• Food Act 2008  

• Health (Miscellaneous Provisions) Act 1911  

• Heritage Act 2018  

• Land Administration Act 1997  

• Liquor Licensing Act 1988  

• Litter Act 1979  

• Local Government Act 1995   

• Local Government (Miscellaneous Provisions) Act 1960  

• Local Government Grants Act 1978  

• Main Roads Act 1930  

• Parks & Reserves Act 1895   

• Planning & Development Act 2005  

• Planning & Development (Consequential & Transitional) Act 2005  

• Public Health Act 2016  

• Public Interest Disclosure Act 2003  

• Rates & Charges (Rebate & Deferments) Act 1992  

• Residential Design Codes of WA 2024  

• Road Traffic Administration Act 2008  

• State Records Act 2000  

• Strata Titles Act 1985  

• Work Health and Safety Act 2020  

• Workers Compensation and Injury Management Act 1981  

• Valuation of Land Act 1978 
 
Local Laws 
The Shire of Tammin is wholly responsible for administering the following Local Laws:  

• Shire of Tammin Cemeteries Local Law 2019 

• Shire of Tammin Dog Local Law 2019  

• Shire of Tammin Health Local Law 2018  

• Shire of Tammin Property Local Law 2018 

• Shire of Tammin Thoroughfares and Public Places Local Law 2019  

• Shire of Tammin Draft Bush Fire Local Law 2025 

• Shire of Tammin Fencing Local Law 2019 

• Shire of Tammin Parking Local Law 2019 
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Services to the Community 
The Shire of Tammin is responsible for providing good governance, including legislative and executive 
functions. These services are provided to maintain a pleasant and safe environment for residents and 
ratepayers. Council makes decisions on policy issues relating to services that are provided for members 
of the public. These services currently include: - 

• Roads/Footpaths/Kerbing  
• Traffic Control Devices  
• Street/Road Tree Planting  
• Public Toilets 
• Playgrounds, Parks and Reserves Planning and Management Controls 
• Recreation/ Sporting/ Community Facilities 
• Pest and Animal Control 
• Occupational Health & Safety  
• Noxious Weed Controls  
• Citizenship Ceremonies  
• Recreation Facilities 
• Stormwater Drainage 
• Street Lighting 
• Stormwater Management 
• Public Library 
• Dog & Cat Control 
• Environmental Health  
• Town Planning 
• Community Information and Development 
• Community Support Program 
• Building Control 
• Fire Prevention 
• Refuse Sites and Waste Management 

 

Shire of Tammin Council Structure  
The Tammin Shire Council consists of 6 Councillors, including the Shire President. Councillors are elected 
for a four-year term and retire on a rotation basis with as near as practicable to one half of the 
Councillors retiring every second year.  
 
Elections are held on the third Saturday in October in the election year.  
 
The Shire President is elected at the first meeting of Council following an election. The Presidential term is 
for two years, and the Shire President chairs all ordinary meetings of Council.  
 
Council meets on the fourth Wednesday of the month from February to December unless resolved 
otherwise. A meeting in the month of January will only be held when it is called under provisions of 
Section 5.4 of the Local Government Act 1995.  
 
Minutes of meetings are available at the Shire Office and the Shire’s website www.Tammin.wa.gov.au.  
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Organisational Structure 
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Council and Committee Meetings 
Council Meetings  
Council Meetings afford members of the public the opportunity to ask Elected Members and staff 
questions about Shire matters generally.  
 
Public Question Time  
The allotted public question time during a Council meeting is 15 minutes and may be extended if 
circumstances require. It is advised that a submission form be completed by the speaker in advance, 
allowing sufficient time for complex questions to be researched and a response provided.  
 
Any member of the public attending a Council meeting can ask up to two (2) questions on any matter 
relating to the ordinary business of the Shire of Tammin or the function of the Council regardless of 
whether or not the matter in question is on the agenda. Questions with multiple parts will be considered 
separate questions.  
 
Committees of Council  
The Shire of Tammin has committees and working groups that meet on a regular or semi-regular basis to 
oversee operations and make recommendations to the Council in their specific areas of responsibility.   
 
Council advertises for community member vacancies on Council Committees when required. A full list of 
Council’s committees can be accessed on the Shire’s website www.Tammin.wa.gov.au  
 
Council Committees include:  

• Audit and Improvement Committee  

• Bushfire Advisory Committee  

• Local Emergency Management Committee  
 
Other Committees:  

• Joint Development Assessment Panel 

• Department of Fire and Emergency Services Committee (DFES)  

• Regional Road Group Kellerberrin  

• Sub Group WALGA Great Eastern Country Zone (GECZ)  

• The Wheatbelt East Regional Organisation of Councils (WEROC) 

• Tammin Seniors Committee 
 

Council Staff 

Each local government employs a Chief Executive Officer (CEO) to employ and manage staff, to provide 
advice to the Council and administer the day-to-day operations of the local government. The CEO is 
appointed by Council and is the connection between the elected members of Council and the local 
government staff.  

All staff receive their direction from and are responsible to the CEO.  
 
Role of the Chief Executive Officer 
The Chief Executive Officer's role is to:   

• advise the Council of the functions of the local government;  

• ensure that advice and information is available to the Council so that informed decisions can be 

http://www.tammin.wa.gov.au/
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made; 

• implement Council decisions; and  

• manage the day-to-day operations of the Shire including staff.  
 
Delegated Authority  
The Chief Executive Officer and other officers have delegated authority from Council to make decisions 
on a number of specific administrative and policy matters which are subject to ongoing development. 
These delegations are detailed in the Delegations Register and are reviewed annually by Council.  
 
The Local Government Act 1995 and associated Regulations require Council to: 

• determine policies to be applied by Council in exercising its discretionary powers;  

• determine the type, range and scope of projects to be undertaken by the Shire;  

• develop comprehensive management plans, budgets, financial controls and performance 
objectives and indicators for the operations of the Shire.  

In keeping with the legislative requirement, Council determines the strategic direction of the Shire, 
including the development of key policies and the allocation of resources to works and services.  

Decisions are also made to determine whether or not approvals are to be granted for applications from 
residents for various forms of development.  
 
Access to Council Staff   
Shire staff are available to advise customers and answer enquiries in relation to all matters pertaining to 
Council and its operations as a local government. Should you wish to speak with the CEO or a Manager, 
it is advisable to phone beforehand to make an appointment as availability can be limited at times.  
 
Enquiries of a general nature, and payments of any kind can be made in person or over the phone during 
normal office hours at the Administration Office 1 Donnan Street, Tammin. 

Public Participation 

Members of the public have a number of opportunities to put forward their views on particular issues 
before Council. These are:  

Presentations and Deputations – with prior notification and approval by the Chief Executive Officer, 
members of the public can address Council on any matter on the Council Meeting Agenda. A member of 
the public can also apply to address Council personally or on behalf of a group of residents. The 
application must be requested prior to the meeting in writing addressed to the Chief Executive Officer 
and approved by the presiding member.  

Residents are notified of some Development Applications requiring the approval of Council. When an 
application is publicly advertised, members of the public can write to Council expressing their view of 
the application.  

Petitions – written petitions can be addressed to Council on any issue within Council’s jurisdiction. 
Petitions are required to be addressed to the Shire President. It should be noted Petitions should include 
specific information, including the name and address of the petitioner. It should also be noted that there 
may be many names on a Petition, however the petition is only considered as one submission.  

Written Requests — a member of the public can write to the Shire on any Council policy, activity or 
service.  

Public Question Time – time is made available at every Council Meeting for members of the public to 
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ask questions and have them responded to by Council unless the question is outside the legislation or 
deemed unreasonable.  

Elected Members — members of the public can contact Elected Members to discuss issues relevant to 
Council.  

Notifications/Advertising – residents may be notified of issues through advertisements in the local 
newspaper (Tammin Tabloid), written notification or an onsite sign. Notifications are also provided on 
the Shire’s website and the Shire’s Facebook page. Residents then have the opportunity to write to the 
Shire expressing their views. Public correspondence and applications on any matters to be considered by 
Council must be received at the Shire Office 14 working days prior to the Council Meeting and should be 
addressed to the Chief Executive Officer.  

Community Consultation – the Shire consults with local residents on particular issues as determined 
from time to time in accordance with its Community Strategic Plan to ensure all the community’s needs 
and expectations are met.  

Information for community consultation is made available through a range of mediums including public 
statements, news releases, the Shire’s website, advertisements placed in local and statewide 
newspaper, public notice boards, information sheets, individual correspondence, public and statutory 
documents and reports. 

Access to Council Documents 
The Shire holds records relating to various functions of the Shire as described below:   

• Strategic Community Plan   

• Corporate Business Plan   

• Asset Management Plan   

• Long Term Financial Plan   

• Workforce Plan  

• Policy Manual  

• Disability Access and Inclusion Plan   

• Municipal Heritage Inventory  

• Local Laws and Local Law Enforcement   

• Risk Management  

• Recordkeeping Plan   

• Local Emergency Management Arrangements  

• Local Planning Scheme 

• Local Planning Strategy 

• Council Records – Agendas/Minutes Documents available for Inspection  
 
Documents Available for Inspection  
The following documents are available for public inspection at the Shire Office, free of charge to 
ratepayers. Copies of these documents may be purchased, and charges will be incurred as per the Shire of 
Tammin’s Schedule of Fees and Charges. Alternatively, many of these documents are also available on the 
Shire’s website.   
 
Subject to the limitations imposed by section 5.95 of the Local Government Act 1995, any person may 
inspect the following documents during office hours, these include:  

• Code of Conduct;  

• Register of Complaints referred to in section 5.121;  

• Register of Financial Interests;  
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• Register of Gifts;  

• Annual Report;  

• Annual Budget;  

• Schedule of Fees and Charges;  

• Plan for the Future of the district;  

• Proposed local laws of which the local government has given state-wide public notice;  

• Local laws made by the local government in accordance with section 3.12 of the Local   

• Government Act 1995;  

• Regulations made by the Governor under section 9.60 of the Local Government Act 1995 that 
operate as if they were local laws of the local government;  

• Text that:  
a) is adopted (whether directly or indirectly) by a local law of the local government or by a 

regulation that is to operate as if it were a local law of the local government; or   
b) would be adopted by a proposed local law of which the local government has given statewide 

public notice under section 3.12(3) of the Local Government Act 1995;  

• Subsidiary legislation made or adopted by the local government under any written law other than 
under the Local Government Act 1995;  

• Any written law having a provision in respect of which the local government has a power or duty to 
enforce;  

• Rates records;  

• Confirmed minutes of Council or Committee meetings;  

• Minutes of Electors' meetings;  

• Notice papers and agendas relating to any Council or Committee meetings and reports and other 
documents that have been  
a) tabled at a Council or Committee meeting; or  
b) produced by the local government or a committee for presentation at a Council or Committee 

meeting and which have been presented at the meeting;  

• Report of a review of a local law prepared under section 3.16(3) of the Local Government Act 1995;  

• Business Plan prepared under section 3.59 of the Local Government Act 1995;  

• Register of owners and occupiers under section 4.32(6) of the Local Government Act 1995 and 
electoral rolls;  

• Such other information relating to the local government:  
a) as required by a provision of the Local Government Act 1995 to be available for public 

inspection; or  
b) as may be prescribed, in the form or medium in which it may for the time being be held by the 

local government. 

Amendment to Personal Information 
Individuals who are concerned that the Shire of Tammin holds information about them that is inaccurate, 
incomplete, out of date or misleading are encouraged to contact the Shire first to discuss whether the 
information can be corrected without the need for a formal application under the Freedom of 
Information Act 1992 (WA). 
 
Personal information, as defined in the Freedom of Information Act 1992 (Schedule 2), means 
information or an opinion, whether true or not, and whether recorded in a material form or not, about an 
individual, whether living or dead: 

• whose identity is apparent or can reasonably be ascertained from the information or opinion; or   

• who can be identified by reference to an identification number or other identifying particular 
such as a fingerprint, retina print or body sample.   
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If dissatisfied with the Shire’s response, an application can be made to the Freedom of Information 
Coordinator to correct or amend any documents containing an individual’s personal information.  
 
The application must be in writing and provide information or evidence to establish that the personal 
information sought to have amended is inaccurate, incomplete, out of date or misleading. Furthermore, 
applicants must indicate whether they wish the amendment of the information to be made by altering, 
striking out or deleting the information or inserting information or a note in relation to the information.   
 
The Shire of Tammin will inform the applicant of its decision, within 30 days of receiving a valid 
application together with rights of review should the applicant be dissatisfied with the decision. There are 
no fees or charges associated with an application for amendment of personal information under the 
Freedom of Information Act 1992 (WA).  
 
Enquiries and/or applications to amend personal information can be directed to:  

Freedom of Information Coordinator  
Shire of Tammin,  
PO Box 53  Tammin, WA 6409   
Telephone: (08) 96370300  
Email: admin@Tammin.wa.gov.au   

Freedom of Information Procedures and Access Arrangements   
Freedom of Information legislation may be used to request access to information that is not available by 
any other means. The Shire is to administer the Freedom of Information Act 1992 in a way that assists the 
public to obtain access to documents promptly and at the lowest reasonable cost. 
 
Documents which are not available for public access include personal information and information 
concerning the business, professional, commercial or financial affairs of a third party who is not the 
applicant.   
 
Freedom of Information applications can be discussed with the Shire’s Freedom of Information 
Coordinator (currently the Chief Executive Officer).  
 
Refer: Appendix 1 Flowchart - Dealing with an FOI application  
 
Freedom of Information Operations  
It is the aim of the Shire to make information available promptly and at the least possible cost; whenever 
possible, documents will be provided outside the Freedom of Information process.   
 
If information is not routinely available, the Freedom of Information Act 1992 provides the right to apply 
for documents held by the Shire and to enable the public to ensure that personal information in 
documents is accurate, complete, up to date and not misleading.  
 
Freedom of Information Applications  
Freedom of information applications must:  

• be in writing;  

• give enough information so that the documents requested can be identified (be as specific as 
possible; include dates or date ranges; include keywords; include as much details as possible to 
identify the requested documents);  

• give an Australian address to which notices can be sent (preferably including a contact telephone 
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number);  

• be lodged with the Shire of Tammin; and  

• be accompanied by the application fee (if one is applicable).  
 
Applications may be lodged:   

• In person at the Shire Administration Office 1 Donnan Street, Tammin WA 6409  

• Mailed to   
Freedom of Information Coordinator  
Shire of Tammin,  
PO Box 53  
Tammin, WA 6409   

• Emailed to: admin@Tammin.wa.gov.au 
 
Freedom of Information Charges  
The scale of fees and charges are set under the Freedom of Information Regulations 1993. Apart from the 
application fee for non-personal information (information that is not personal information about the 
applicant) all charges are discretionary.  
 
Please refer to the Shire’s annual Fees and Charges for up-to-date costs for Freedom of Information 
charges.  
 
An estimate of charges will be provided if the cost is expected to exceed $25.00. For financially 
disadvantaged applicants or those issued with prescribed pensioner concession cards, any charges 
payable are reduced by 25%.  
 
Deposits  

• Advance deposit of the estimated charges may be required – 25% 

• Further advance deposit may be required to meet the charges for dealing with the application – 
75%  

 
Access Arrangements 
Access to documents can be granted by way of inspection, a copy of a document, a copy of an audio or 
video tape, a computer USB drive, a transcript of a recorded, shorthand or encoded document from 
which words can be reproduced.  
 
Notice of Decision  
As soon as possible, but in any case, within 45 days, the applicant will be provided with a notice of 
decision which will include details such as –  

• The date which the decision was made; and  

• The name and the designation of the officer who made the decision  
 
Information on the right to review and the procedures to be followed to exercise those rights as soon as 
possible, but within 45 days of an application being deemed valid, applicants will be provided with a 
Notice of Decision. This notice is designed to enable the applicant to understand what information was 
taken into account when making the decision and will include details such as:  

• the date on which the decision was made; 

• the name and designation of the officer who made the decision;  

• details of any charges;  

• if access is refused, the reasons for claiming the document is exempt (or the fact that access is 

mailto:admin@cunderdin.wa.gov.au
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given to an edited document); and   

• information on the rights of review and the procedures to be followed to exercise the review 
rights. 

 
Refusal of Access  
Not all documents held by the Shire of Tammin will be able to be released with access being refused on a 
range of grounds. These grounds are set out in the Freedom of Information Act. If this is the case the 
Notice of Decision will provide the reason for refusal of access.  
 
Applicants who are dissatisfied with a decision of the Shire are entitled to ask for an internal review by 
the agency. Applications should be made in writing within 30 days of receiving the Notice of Decision. 
Applicants will be notified of the outcome of the review within 15 days.  
 
Right of Review  
Applicants have the right of review if they do not agree with a decision made by the Shire’s decision 
maker.   
 
In the first instance, Shire will conduct an internal review. There are no fees or charges for requesting an 
internal review.  
 
A request for an internal review must be received within 30 days of the receipt of the Notice of Decision 
and must set out the parts of the decision to be reviewed.  
 
An independent decision maker will deal with the application for internal review. The outcome of an 
internal review may result in a confirmation, variation or reversal of the initial decision under review. 
Applicants will be advised of the outcome of the review within 15 days.  
 
If the applicant disagrees with the result of the internal review, an applicant can request an external 
review from the Information Commissioner. There are no fees or charges for requesting an external 
review.   
 
All review rights and procedures to exercise those rights are set out in the Notice of Decision.  
 
Delivery of Documents  
Arrangements for access to the documents are negotiable between the Shire of Tammin and the 
applicant. Where a large number of documents are to be released and there is no charge for 
photocopying, the documents may be provided on a USB drive (if supplied to the Shire). 
 
Further information 
Further information on FOI can be found on the Office of the Information Commissioner’s website 
www.oic.wa.gov.au or by contacting the office.  

Office of the Information Commissioner  
Albert Facey House,  
469 Wellington Street,  
Perth WA 6000  
Telephone: (08) 6551 7888  
Email: info@foi.wa.gov.au    
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Appendix 1 Flowchart – Dealing with an FOI Application  
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